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Objective Exams
· Multiple Choice Questions – Knowledge of a particular aspect of a subject; recognition; 1-3 minutes.

· Short Answer – Knowledge and understanding of key ideas, facts at a basic level; 5-15 minutes.

Before the exam:

PREPARATION – Game Plan

· Familiarise yourself with the exam - determine content of questions and format.  Ask yourself:

· How long is it?  

· What kind of questions?  

· What are important topics to focus on?  

· What are the necessary skills (e.g. remember facts, definitions, etc? Analyse or interpret meaning?  Apply principles or theories to solve problems?)

· Skim all materials to determine what to cover.

· Overview work to be done and schedule time to do it.

· Make a list of the tasks to be done and assign priorities to the tasks according to the topics you expect to be most important on the exam.

· Know yourself – use your strengths; keep control and confidence.

REVISION STRATEGIES – Fitness Training 

· Skim all materials first so you have an idea of what needs to be covered 

· Think vocabulary – words and terms for concepts.  

· Make flash cards and test yourself.

· Recite for precision.  Review how much you remember by repeatedly recalling it.  

· Use verbal and visual strategies to check your mastery.

· Create summary sheets by topic, main idea or concept.  

· Use diagramming, charting, outlining, mind maps, writing or tables.

· Write your own multiple choice questions.

PRACTICE – Performance Rehearsal

· Condition yourself by practicing answering questions before the exam.

· Knowing how the question will be asked, revise and practice with that in mind.  For example, will I have to recognise the right definition/fact?  Or will I have to, from memory, explain/define it?

· Remember, you will not have your notes with you in the exam so you need to be able to answer questions without reference to them.  Practice beforehand!

· Practice answering questions and time yourself to simulate event.

In the exam:

EXAM TAKING – Performance Event

· Preview the exam and read all directions carefully.  Make a plan.

· Answer questions you know best first.  Build up momentum.

· Go for maximum point gains; Equal time for equal marks.

· Multiple Choice Questions usually have two parts:

1. The stem – statement or question.  

a. Read the stem as if it were an independent, free standing statement.  Mark key words, negatives, modifiers and qualifiers in questions.

b. Anticipate the phrase that would complete the thought expressed, and then compare each answer choice to your anticipated answer.  It is important to read each choice, even if the first choice matches the answer you expected, because there may be a better answer listed.

2. The choices – distracters
a. There are usually 3 to 5 options that will complete the stem statement or question.

b. You are to select the correct choice, the option that completes the thought expressed in the stem

c. Reasoning ability is a very important skill for doing well on multiple choice tests

· Short Answer Questions:

· Break down question – what are they looking for?

· Find and use key words.

· Show what you know – define key words, concepts, theories, examples if relevant.

Performance Anxiety

· Do not panic if you see a question you did not anticipate.  Use everything you know to analyse the question and create a logical answer.  Go for partial credit.

· Activity reduces anxiety.  If you go blank and can’t think of anything to write, go on to another question or another part of the exam.  Jot down anything you can recall on scratch paper to stimulate your memory and get your mind working.

· Try to relax yourself physically during the exam.  Try taking a few deep breaths (inhale slowly through the nose and exhale slowly through the mouth).

· Deal with negative emotions before exams.  Simulate and practice strategies for dealing with negative reactions to exams.  Replace with positive thoughts and feelings.
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